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\ NF Railway
: Office of the
General Manager (P)
r Maligaon, Guwahati-11
No.E/NF/1/Con/RWA/57i Dated, 20.01.2012
To %
e L SN
s cUuvsg
All PHODs 1. Aus AT wh
NF Railway wiader
Sub: 57th Railway Week Awards at Zonal Level for o . "‘i 2
the Year, 2012. wit 151

Please send your recommendations as per enclosed proforma within the target date shown
below for award to Railway persons working under you who have done meritorious and
outstanding work during the year 2011 so as to consider them for the Railway Week Awards at ﬁr\“’
Zonal level in April, 2011 . While making recommendations, the following points may be kept in
view for selection of employees for these awards as per directives of the Railway Board:-

(a) New Innovations/processes/procedures leading to economy in expenditure,
improvement in productivity, import substitution, etc;

(b) Meritorious acts even in disregard to personal safety leading to protection of life
and property on Railways;

(c) Special efforts made to increase earnings and tackle ticket less travel, thefts, etc;

(d) Exemplary work done to improve operatlons better maintenance and utilization of
: assets, security and safety; : = S e

(e) Completion of projects etc in record time;

(63} Outstanding performance in the field of sports leading to international/national
recognition; and

(@ Those who have received GM’s Award within last three years should normally not
be recommended again for GM’s award.

t2

Normally, Railway persons belonging to Group 'C' and 'D’ gategories should be considered.
In exceptional cases, officers up to JA Grade/SG Grade, who have done exemplary

work, mayv also be recommended. The names of Officers above Selection Grade will not
be considered.

5 While sending recommendations, the following points may kindly be ensured:
(a) All recommendations( 3 sets ) should be in A-4 size paper;
{b) Recommendations should be arranged in order of priority.

(c) No abbreviations are used while filling in the proforma.

(d) Citation should be as brief as possible and to the point not exceeding half a page of
A-4 size paper;



(7S]

L

(e

(H)

(2)
(h)

U]

G

@

DA/One Form.

Copy to:

All DRMs,

i
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No piece-meal recommendation should be sent. All recommendations in seriatim
should be in a bunch; each set having complete number of recommendations.

Recommendations for the Divisional/Workshop staff should be routed through
concerned PHOD only and no direct recommendation from Division or Workshop
will be entertained in "P' Branch except personnel branch staff.

The persons so recommended do not figure in DAR & Vigilance case(s).

Vigilance/SPE/DAR clearance for each recommended employee, obtained from
CVO/MLAG is to be sent along with your recommendations.

Recommendations complete in all respect, in sets, may be sent to PS/1 to CPQO in
a confidential sealed cover iatest by 20.02.2012.

If there is none to recommend, a NIL report may please be sent without any delay.
If no reply is received by above target date, it will be presumed that the concerned

department has none to recommend and will be treated as NIL without making any
further correspondence on the issue.

Recommendations as received from you will be put up to GM for approval. Hence
proper citation in A-4 size paper is solicited.

( AXSdikia ) 0l ol
DY..CPO/IR
for Chief Personnel Officer

They are requested to furnish their recommendation(s) of staff

DGM & Secy. tb working under them to the respective PHODs as per the

GM/MLG,

instructions mentioned above to enable them to send a

Asstt.Secy.to AGM consolidated list of staff within the target date to this office.

CPRO/MLG.
CWM/DBWS,
CWM/NBQS

Sr.DPOs/ KIR.

Recommendation, if any, received directly at this end will not be
entertained. A prescribed proforma is enclosed. No endorsement
on your recommendations be made to this office.

They may please send their recommendations of Personnel Branch

DPOs,/ APDJ, RNY & | staff working under them as per the above instructions through

LMG

their DRM maintaining the target date quoted above. A copy of

APOs/NBQS, DBWS (‘the prescribed proforma is enclosed for taking similar necessary
All 'P* Branch officers/ | action.

HQ/MLG.

Dy CPO/Con/MLG. for information please

DA/Proforma (As above).

(A. Saikia )
DY.CPO/IR
for Chief Personnel Officer
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(TO BE FILLED IN TRIPLICATE)

(No abbreviations should be used)

Name
(in English & Hindi)

Designation
(Group A,B,C,D)

Department.

Name of Rﬂlway@roducﬁon unit etc.

Office address.

Date of Birth.

Date of 1** appointment to Railway service. :
Date of appointment to gazetted rank .
Present Pay & Grade.

Whether Vigilance clearance obtained.

Particulars of other and same award
given earlier.

Particulars of posts held from time to “
time since date of appointment. :

CITATION (Half a page maximum)

PROFORMA FOR RECOMMENDATION OF RAILWAYS WEEK AWARDS 2012

Affix
Passport
size
photo,
colour
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